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READ ME FIRST

The Division of Professional Regulation hopes that you will find the below useful in successfully
applying for a license in the State of lllinois. Carefully review this information as it will assist
you in applying for your license and eliminate any processing delays.

Important:
e An application is active for three years from the date of receipt by the Department.
o Before contacting the Department, please review our FAQs for answers to most questions.
http://www.idfpr.illinois.gov/About/FAQ.html)
o If your question is not addressed in our FAQ’s, please contact the department at 1-800-
560-6420.

LICENSE QUALIFICATIONS

Certification:

e One must hold a certification from one of the following:

The American Humane Association, OR

The National Animal Control Association, OR

The lllinois Federation of Humane Societies, OR

The Humane Society of the United States.

e The certification must be no more than 3 years old at the time of application.

O O O O

Fingerprint Background Check:

o Detailed Fingerprint Background Check Instructions can be found here. Fingerprint
results will be checked against lllinois State Police (ISP) and Federal Bureau of
Investigation (FBI) criminal history record databases.

o Applicants residing in lllinois may schedule an appointment for fingerprinting through an
approved lllinois Fingerprint Vendor or Agency.

e Applicants outside of lllinois or applicants unable to schedule an appoint with an
approved lllinois Fingerprint Vendor or Agency may be printed by a certifying agency
such as a local police department, HOWEVER, the fingerprint results MUST then be
forwarded to an approved lllinois Fingerprint Vendor or Agency with “Card Scan”
capability for processing. Do NOT mail, scan, or email fingerprint results to IDFPR.
The results must be processed by an approved lllinois Fingerprint Vendor or
Agency with “Card Scan” capability.

e The ORI/Purpose code for Certified Euthanasia Technician is 1L920650Z.

e Fingerprints must be not more than 60 days old at the time the application is submitted
to IDFPR.

e Alist of licensed lllinois Fingerprint Vendors can be found here.
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http://www.idfpr.illinois.gov/About/FAQ.html
https://idfpr.illinois.gov/content/dam/soi/en/web/idfpr/forms/online/Fingerprint%20Background%20Check%20Guide.pdf
https://idfprapps.illinois.gov/licenselookup/fingerprintlist.asp
https://idfprapps.illinois.gov/licenselookup/fingerprintlist.asp
https://idfprapps.illinois.gov/licenselookup/fingerprintlist.asp

Individual Requirements:

e Must be at least 18 years old.
o Must be of good moral character (not engaged in conduct or activities that would
constitute grounds for discipline under the Act).

Applicants licensed in another state must also provide:

Certification of Licensure from another state/US jurisdiction. Certification of Licensure is
detailed information about the license such as: status, issue and expiration date, and
whether the license has been disciplined. The other state board or agency provides the
information and certifies that it is true and correct as of a specific date. You may use
form CT to request Certification of Licensure from the other state board. Most states
have their own format for this information. IDFPR will accept other state’s formats if it
contains the required minimum information. If the Certification is only available online,
you may print the online certification/verification and upload it. If the other state board
will only send the certification directly to IDFPR, you will need to upload evidence of
ordering the certification or confirmation of delivery to IDFPR.

IMPORTANT INFORMATION ONCE LICENSED

o All Certified Euthanasia Technician licenses expire April 30 of Even years. The first
licensure period may be less than 2 years. After the first renewal, the licensure cycle is 2
years.

e |tis your responsibility to update your contact information including email address with

the Department to ensure that you receive all courtesy renewal email reminders and
other notifications.
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