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Enter the User Id and Password provided by the Title Insurance section and select “Log In”

The Department of Financial and Professional Regulation, Division of Financial Institutions now has an online application available for Underwriters to register their new Agents.
You should have received an email and/or letter from the department with a web link with a User Id and Password. To complete the online application, go to our website at 
https://online-obre.micropact.com/


	
	The Department of Financial and Professional Regulation, Division of Financial Institutions now has an online application available for Underwriters to register their new Agents.
You should have received an email and/or letter from the department with a web link with a User Id and Password. To complete the online application, go to our website at 
https://online-obre.micropact.com/

Follow this link to see the Online Application Log in screen.



	The Logon Screen appears.	
The Logon Fields are to the left and IDFPR’s mission statement appears to the left.

After reading the mission statement, Enter the User Id and Password provided by the Title Insurance section and select “Log In”


	
i	Welcome

Welcome to the Illinois Department of Financial and Professional Regulation Online Services web site.
The mission of the Illinois Department of Financial Regulation (IDFPR), is to protect and educate the public and promote confidence in the regulated industries through administration of statutory responsibilities in an efficient, professional, responsive and innovative manner.
LICENSE SERVICES: To access the online system, enter the User Id and Password provided by the Department. After you login, you can select any of the additional options that are now available on the ONLINE SERVICES menu.
VERIFY A LICENSE: You are now able to access the lookup function by clicking “Lookup a License” under ONLINE SERVICES to verify the status of a license or registrant. All data contained in the License Lookup is maintained by the Department, updated instantly and is considered primary source verification.
This site supports the latest versions of popular browsers such as Internet Explorer, Firefox, Google Chrome and Safari



Access Your Account	
User ID

Password

Log in



















	After you log in, the screen appears. 	

The tab on the left is the Welcome message (below), and the tab on the right displays you User information
In the middle of the screen entitled “More Online Services” shows a list of activities available through this system.
The  bottom of the page shows IDFPR’s contact information
Go to the middle of the page under “More Online Services,” and select“Apply for A New Title Insurance Agent,”to start a new application,
	Welcome		My User Information

The Illinois Department of Financial and Professional Regulation licenses, examines and regulates thousands of entities.
Should you have a question or need assistance resolving a dispute with one of the licensees, please contact us.

Please click on hyperlinks below for services.
More Online Services

Activities
Apply for a New Title Insurance Agent
Current Information
Default & Foreclosure Report 2024 July 1 - Dec 31
Agent Cancellation
Update my Contact Info
Lookup a License

About Us
The Illinois Department of Financial and Professional Regulation's mission is:
To Protect the Residents of Illinois
To Ensure the Safety and Soundness of Financial Institutions
To Ensure that Competent Professionals are Licensed to Provide Services to the Public
To Enhance Commerce in the State for the Benefitof all its Residents

To learn more about the agency mission and strategic vision please click here.
Contact Us
Find us at:
Illinois Department of Financial and Professional Regulation
320 West Washington Street, 3rd Floor
Springfield, Illinois 62786
fpr.info@illinois.gov
 1-888-4REGUL8 (1-888-473-4858)
 TTY: 1-866-325-4949



Send mail to:
Illinois Department of Financial and Professional Regulation
555 W. Monroe, Suite 500
Chicago, Illinois 60661



	After selecting “Start a new application” the following screen appears:
Select “Start	
	
	


Application
My User Information

License	Prefix	Comments
Start	Title Insurance Agent	TA	 


	
This is the instruction page of the application	
As you can see there are several more buttons available: "Previous", "Next", and "Save and Process Later".
The Previous button will move you to the previous page in the application. The Next button will move you to the next page.

The “Save and Process Later” is to save your work for the time being just in case you do not have information to fill in or the documents to upload, etc.
There are two other symbols to note on the page as well:
This is located in the upper right of the page.
  

The Square switches you from larger versions or smaller versions of the application. The X exits the application. The information on the page will NOT be captured. You will need to click on “Save and Process Later” to record your progress.

To start answering the questions, please click “Next”  located on the bottom left of the screen 
You will see the following screen
		
The Illinois Department of Financial and Professional Regulation, Title Insurance Section has made important updates to the Title Agent Registration Application process effective November 2022 to improve the review process. Please pay attention to the instructions as they have changed.

One important change is that all required documents should be combined into one PDF, in the order requested in the Online Application.

IDFPR Online offers the capability to log into our web-site and manage both new Title Agent applications as well as cancellations. Once a Title Agent application is approved, it will be added to department's license lookup listing.

Follow the instructions provided at the top or the page to apply for your new Title Agent Registration. Please note that question numbers will always be sequential but numbers may be skipped based on previous answers.

Questions that have a "*" by them are mandatory. If you are unable to complete your application in one session, feel free to use the red "Save and Process Later" button in the lower right or the window, this will also take you back to the Application Home Screen. Use the "Next" and "Previous" buttons in the lower left window to proceed through the application. To return to a specific part or the application click the section tabs on the left hand side or the screen. Should you have any questions regarding his process please feel free to contact the IDFPR at 1 (888) 473-4858.



Previous		Next		Save and Process Later
	


	If you select “Corporation” you’ll see this screen
Note that the Question is numbered #2.
Enter the applicant’s FEIN number
Select “Next”

	Fields marked with an asterisk * are required.


2. Entity FEIN


*     *




Previous		Next		Save and Process Later




	If you select “Association” you’ll see this screen 	
You’ll note that the Question is numbered #3 (rather than #2)
Enter the applicant’s FEIN number.
Select “Next”
	If you select “Association” you’ll see this screen


Fields marked with an asterisk * are required.

3.  Entity FEIN
*





Previous		Next		Save and Process Later



	If you select Individual, this screen appears.	
You’ll note that the Question is numbered #4.
Enter the applicant’s Social Security number,

And then complete questions #5-8.

Applicants registering as an individual must respond to  the Queston 8 which asks if he or she is not more than 30 days delinquent in complying with a child support order.
If the applicant is delinquent, the question must be answered as “Yes,” and an explanation  must be entered in “Comments” before the application can advance.

Then Select Next.
	
Title Insurance Entity – Individual

Fields marked with an asterisk * are required.

4. What is the Title Agent's First Name



5. What is the Title Agent's Last name?



6. List the Title Agent Birth Date



(MM/DD/YYYY)   Today

7. Individual TaxID




8. Pursuant to the Illinois Administrative Procedures Act [5 ILCS 100/10-65(c)], applications for registration shall include applicant’s social security number and the applicant shall certify under penalty of perjury, that he or she is not more than 30 days delinquent in complying with a child support order. Failure to certify shall result in disciplinary action, and making a false statement may subject the applicant to contempt of court. Is the agent more than 30 days delinquent in complying with a child support order (Note: If the agent is not subject to a child support order answer No.) ?

-select one
                     No
                     Yes








Comments:








Previous		Next		Save and Process Later 



	If you select “Limited Liability Company” you’ll see this screen


You’ll note that the Question is numbered #9 (rather than #2)

Enter the applicant’s FEIN number

Select “Next”

	
Fields marked with an asterisk * are required.


9.  Entity FEIN


Previous		Next		Save and Process Later




	
If you select “Partnership” you’ll see this screen 	

You’ll note that the Question is numbered #10 (rather than #2)

Enter the applicant’s FEIN number

Select “Next”
	

Fields marked with an asterisk * are required.

10.  Entity FEIN
*





Previous		Next		Save and Process Later





	
	Please answer the next set of questions.	 


Be careful regarding your data entry.  The information you input here will be recreated on the Certificate once generated.

Note that the box for State contains a drop-down arrow, that lists all of the States. Select the appropriate State

Select Next.
	Title Insurance Agency/Agent - Main Info
Fields marked with an asterisk * are required.
11. Title Agent Business Name

[bookmark: _Hlk226467755]
*





12. Address Line 1 (No PO Boxes)


13. Address Line 2/Suite

*




14. City


*





15. Title Agent State

Field required

*



16. Title Agent Zip Code

 
*




17.  Title Agent – Phone

*




18. Title Agent Email Address

*





19. Contact Person for this Title Insurance Agent

*





Previous		Next		Save and Process Later


	
	The next screen that appears regard discipline.


If there is Enforcement levied against the applicant, you must select “Yes” and then enter Comments detailing the Enforcement.  Then Select Next.
	
Title Insurance Agent - Has been disciplined
Fields marked with an asterisk * are required.

20. Has agent or any of its officers, directors, members, partners or shareholders (other than Public Corporations) ever been the subject of a disciplinary action
- by this Department in title insurance or any other industry or profession that it regulates,
- or by any other state or jurisdiction that regulates title insurance? If yes, please give a detailed explanation.
You may also use this section to add any additional comments here, or also on the Title Insurance Application Addendum Page (in the document upload packet)


*



-select one
                     No
                     Yes


Comments









Previous		Next		Save and Process Later


 

	
	
Here is where you would upload the Application Packet as a single pdf, ensuring that any Enforcement citations are included as well.	

The forms can be found here.
IDFPR | Title Insurance (illinois.gov)
And specifically at these links
Checklist
https://idfpr.illinois.gov/content/dam/soi/en/web/idfpr/forms/dfi/titleinsur/2022-11-01-checklist-form.pdf
Affidavit
Corporate Version
https://idfpr.illinois.gov/content/dam/soi/en/web/idfpr/forms/dfi/titleinsur/2022-11-01-affidavit-corporate.pdf
or
Individual Version
https://idfpr.illinois.gov/content/dam/soi/en/web/idfpr/forms/dfi/titleinsur/2022-11-01-affidavit-individual.pdf
Statement by Agent
https://idfpr.illinois.gov/content/dam/soi/en/web/idfpr/forms/dfi/titleinsur/2022-11-01-statement-by-agent.pdf
Illinois Secretary of State Page for Applicant
A printout (with the printout date indicated) of The SOS page for the agent, searchable at the following link
 https://apps.ilsos.gov/businessentitysearch/
ARDC Page for the Applicant/ Principal
A printout (with the printout date indicated) of the ARDC page for the principal who is an Illinois attorney, searchable at the following link:
https://www.iardc.org/Lawyer/Search
Upload the documents as  a single pdf (if possible) and Select “Next. If unable to upload as a single documnt, the upload the documents individually
Select Next.
	Title Insurance Agent - Documentation
Fields marked with an asterisk * are required.
21. Please upload the document packet here as one pdf (if possible).
No document(s) uploaded for this question.
	Select a document to upload:
	Choose File	No file chosen


*	File types accepted: doc, pdf, rtf, tif, xls, xlsx
	Upload Dcoument

Previous		Next		Save and Process Later




	
	The Certification Screen appears	
Read the phrase and and acknoweledge it by checking the “Yes” circle.  If the “No” circle is selected, the application will not advance. And you will receive this pop up.

You must select Yes to Proceed. Please set yes to complete application.






OK




Select “Next”
	
This Certification Screen appears where you are required to attest to the phrase below.

Title Company Representative - Part A

Fields marked with an asterisk * are required.
22. As the Company’s undersigned representative, I hereby: 1. Acknowledge that: a. the company has provided training or instruction to the Agent, is responsible for keeping the Agent informed about the Illinois Title Insurance Act, the rules and any subsequent changes; b. pursuant to the act and its rules and the law of agency in the State of Illinois, the company may be ultimately liable for the actions of the Agent; c. pursuant to the act and its rules, the company shall notify the Department of changes in the Agent’s contact information; 2. Certify that: a. the undersigned personally reviewed the Agent’s application; b. that the application was submitted within a reasonable period of time such that the Department can register the Agent within 30 days of the signing of the agency agreement by the Agent; c. that if the Agent is an attorney at law, s/he is currently authorized to practice in Illinois; d. that if the Agent is a business entity that it is properly registered with the Illinois Secretary of State e. that if errors and omissions insurance coverage is required by the Company, that the Agent has provided proof thereof; f. that the application is complete and all other information has been verified; g. that the company knows of no reason why the Agent should not be registered; and 3. I further state that these representations are true and correct to the best of my knowledge and belief and that I am legally authorized to acknowledge and certify the above.
* No	 Yes


Previous		Next		Save and Process Later





	
	
Enter your information and Select “Next” 	

	
Title Company Representative - Part B
Fields marked with an asterisk * are required.

*	23. Name of Person Completing Application

	

*	24. Title Company Representative – Phone
	


*	25. Title Representative Email Address
	



Previous		Next		Save and Process Later



	
	The review screen appears 	


Review the information.  If corrections are needed, Select “Previous” to go back.

You can also Select “Print Review” in the upper hand copy to see a print friendly version of these responses so you can print them if you wish.

If the information is accurate, select “Finish”

	Review of Your Application Responses	Print Review
Fees
   Response Text
Title Insurance Instructions
   Review text
Title Insurance Agency Type
   Response Text
Title Insurance Entity
   Response Text
Title Insurance Agency/Agent - Main Info
   Response Text
Title Insurance Agent - Has been disciplined
   Response Text
Title Insurance Agent – Documentation
Applicationpacket.pdf

Title Company Representative - Part A
   Response Text
Title Company Representative - Part B
   Response Text



Previous	Finish		




	
	After selecting ”Finish”,Then the receipt Appears		

This receipt is meant to let you know the application has been uploaded successfully whereby IDFPR staff can now access it to review it. 

You no longer have access it and can no longer edit it.  If you have some edits after selecting “Finish”, please contact us via email at fpr.titleinsurance@illinois.gov

	Payment Receipt


[image: ]This receipt shows only the amount applied to your license or registration. This receipt does not reflect service charges which were incurred at 2.35% of the amount below(MINIMUM OF $1.00).
Illinois Department of Financial and Professional Regulation



Transaction Details



Confirmation #:	Today’s date (the date the application was finished (mm/dd/yyyy)

Name of Underwriter

Transaction Complete.
Please print a copy for your records from the button above and send in with any fee payment that might be required.
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